Internship Report Guidelines for Different Majors

Please Prepare Your Report by Using the Following Guidelines:

Format of the
report

Length of the
paper
Title of the report

Headings

Figures

Tables

References

Report structure

Report files should be prepared in Microsoft Word format (Times new
roman in 12 size fonts with 1.5 line space including reference and main
text body).

Reports should be between 5000 and 7000 words in length not more than
30 pages. This includes all text including references and appendices.

A title of not more than ten words should be provided.

Headings must be concise, with a clear indication of the distinction
between the hierarchy of headings. Please use numerical in headings.

All Figures should be of high quality, legible and numbered consecutively
with Arabic numerals.

The position of each table should be clearly labeled in the body text of the
report.
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